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JIOKYMEHT [IOATHICAH

IHonoxxenue
00 YJIEKTPOHHOM KJIACCHOM JKypHaJie

1. O61ue moJ10:KeHUA
1.1. Hacrosiiee Ilosio:xkeHue 06 3JIeKTPOHHOM KJIaCCHOM KypHaJe (naiee — [lonoxenue)
pa3paboTaHO Ha OCHOBaHUH JICHCTBYIOIIETO 3aKOHOAATebCTBA Poccuiickoit denepanuu 0 BeICHUN
JOKYMEHTO00O0pOTa U y4eTa 00pa30BaTeIbHON 1eATeIbHOCTH:
®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eneparuiny ¢
U3MeHeHussMHU OT 8 aBrycta 2024 rona;
®enepanpHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006r Ne 152-D3 «O nepcoHambHbBIX
JTAHHBIX» C K3MEHEeHUsIMU 0T 6 deBpans 2023 rona;

[Mucema Muno6pHayku Poccun ot 15.02.2012 Ne AIT-147/07 «O MeToanYeCKHX PEKOMEHIAIHSX 110

BHE/IPEHUIO CUCTEM BEACHHUS )KYPHAIOB YCIIEBAEMOCTH B AJIEKTPOHHOM BHJIE€» C U3MEHEHUSIMU OT
21.10.2014r;

[Tucema @enepanbHOro areHTcTBa Mo oopazoBanuio ot 29.07.2009r Ne 17-110 «O06 obecnieuenun
3alUThI IEPCOHAIBHBIX JaHHBIX);

ITucema Muno6pHayku Poccun ot 13.08.2002r Ne 01-51-088un «O6 opraHu3anuu UCIOJIb30BaHHS
MH(OPMALIMOHHBIX U KOMMYHUKAI[MOHHBIX PECYPCOB B 00I1€00pa30BaATEIbHBIX YUPEKACHUIX Y,
®enepanbHoro 3akona Poccuiickoit deneparmu ot 27.07.2006 Ne 149-03 «O6 nnpopmanmu,
MH(OPMALIMOHHBIX TEXHOJIOTHUAX U O 3alllUTe HHPOpMAIN» ¢ U3MEeHEeHUsIMH OT 12 nekalps 2023
roja;

[Ipukazom MunucTepCcTBa 31paBOOXPAaHEHUS M COLMAIBHOTO pa3BuTus Poccuiickoit @enepannu ot
26 aBrycra 2010 roga Ne761 «O6 yrBepxaeHnn EqnHoro kBanupuKaoHHOTO CIpaBOYHHUKA
JOJKHOCTEH pyKOBOJUTENEH, CIIEIMATIMCTOB U CIIyKaluX», paszaen «KpanupukalnoHHbe
XapaKTePUCTUKH JOJDKHOCTEH paOOTHUKOB 00pa30BaHMs», B KOTOPOM TOBOPUTCS, UTO B
JOJKHOCTHBIE 00S3aHHOCTH YUMTENSI BXOJUT «OCYIIECTBIEHUE KOHTPOJIbHO-OLEHOYHOM
JESTeIbHOCTH B 00Pa30BaTEIbHOM IPOLIECCE C UCTIOIB30BAHUEM COBPEMEHHBIX CIIOCOOOB

OLICHUBAHUA B YCIIOBUAX I/IH(bOpMaLII/IOHHO-KOMMy'HI/IKaI_II/IOHHBIX TEXHOJIOTUI (BC,Z[CHI/IC SJICKTPOHHBIX

($hopM JOKYMEHTAINH, B TOM YHUCIIE AIEKTPOHHOTO KypHaJa U JHEBHUKOB 00YyYarOIINXCs)», B
penakuuu ot 31.05.2011 roxa.

1.2. DnexTponHsbIi KypHad (IXK) aBnseTcs rocyJapcTBEHHBIM HOPMAaTHBHO-(DPMHAHCOBBIM JIOKYyMEHTOM

1 BEACHUEC €TI0 00s13aTeJIbHO JJI KQKA0TO YUYUTECIIA U KIIACCHOI'O PYKOBOJUTCIIA.

1.3. 3J'ICKTpOHHLIM KJIACCHBIM JKYPHAJIOM HAa3bIBACTCA KOMIIJICKC IIPOTPaAMMHBIX CPC/ICTB, BKJTIOYAIOIIHI

0a3y MaHHBIX M CPEJICTBA JOCTYIA K HEH.
1.4. DneKTpOHHBIN KIACCHBIN KYpPHAJ CIIYXKUT JJI PEIICHUS 3a/1a4, ONMCAHHBIX B 1. 2 HACTOSIIETO
Tlomoxenus.

1.5. Hacrosimee Ilonoxxenne ycTaHaBiIMBaeT eMHbIE TPEOOBAHUS [0 BEACHHIO 91€KMPOHHO2O0 HCYPHANA

yenesaemocmu | snexkmponno2o onesnuxa odydarorerocs (9XK/D]1), onpenensietT TOHATHS, LEIH,
TpeOOBaHMS, OPraHU3ALUIO U PA0OTY SJMEKTPOHHOTO KIACCHOTO JKypHAJa MIKOJIBL.
1.6. DNEKTPOHHBIN KypHAI TOJHKEH MOAACPKUBATHCS B AKTyaIbHOM COCTOSTHUM.

1.7. Tlonp30BaTensIMU IEKTPOHHOIO XKYypHAaJIa SBJSIOTCA: aAMUHUCTPALMS IIKOJIbI, YUUTENIs, KIIaCCHbIE

PYKOBOIUTENH, O0yYarOIfecs U pOJUTENH.



1.8. DIeKTpOHHBIN KypHAJ SBIACTCS YaCThIO HHGOPMAIIMOHHO-00pa30BaTEIIbHOM CUCTEMBI IITKOJTHI.

1.9. B cnyuae HeBbInonHeHUs JaHHOTO [1o10skeHrs 00 AIEKTPOHHOM KIIACCHOM KypHalie
aJIMMHHCTpAIMs 00pa30BaTeIbHON OpraHU3alMyi UMEEeT MPaBO HallaraTh JUCIUILIMHAPHBIE B3bICKAHUS B
YCTaHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/IATEIbCTBOM IMOPSIIKE.

2. 3apauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI'0 KJIACCHOTI0 *KypHaJIa

OJIEKTPOHHBIN XKYpHaJI UCHOJIB3YETCS JUIS PEUICHUS CASAYIOIUX 3a/1ay:

2.1. XpaHeHue JaHHbBIX 00 YCIIEBAEMOCTH M ITOCELIAEMOCTH 00yYarOIUXCS.

2.2. BeiBog nn(opmaruu, XxpaHsieiics B 6a3e TaHHBIX, HA OYMa)KHBIA HOCUTEINb 17151 0()OPMIICHUS B
BUJIE JOKYMEHTA B COOTBETCTBHHM C TPEOOBAHUSMHU POCCUHCKOTO 3aKOHOIATENIbCTBA.

2.3. OnepaTUBHBIN JOCTYI K OLIEHKaM 3a BECh IEPUOJ BEJICHUS )KypHaJa 10 BCEM IpeaMeETaM B Jit000e
BpeMs.

2.4. ABTOoMaTu3anus co3gaHusl IEPUOINYECKUX OTUETOB YUUTENEH U aJMUHUCTPALIH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POJUTEIIEH IO BOIPOCAM YCIIEBAEMOCTH U MOCEIIAEMOCTH UX
JCTEH.

2.6. KoHTposb BBINIOJIHEHUST 00pa30BaTeNbHBIX IPOIPaMM, YTBEPKACHHBIX Y4eOHBIM IJIAHOM Ha
TEKYIIMH y4eOHBIN To/1.

2.7. Coznanue enHON 6a3bl KaJeHAapHO-TEMAaTUUECKOr0 IJIAHUPOBAHUS 110 BCEM y4eOHBIM IpeaAMeTaM
U IapajuiessaM KJIaccoB.

2.8. Coznanue U peanu3anus JUCTAHIMOHHBIX YU€OHBIX KypCOB.

2.9. Co3ganne nmopThomo 00yJaroIIuXCs, TIe1aroroB.

2.10. Co3nanue ycinoBui JJis JUCTAHIIMOHHOTO KOHCYJIbTUPOBAHUS 3a00IEBIINX AETEH.

2.11. Pa3paboTka 1 mpoBeJeHUE TUAarHOCTUUYECKUX U TECTOBBIX padOT C LIEIBIO0 IPOMEKYTOUHOTO U
UTOIOBOTO KOHTPOJIS.

2.12. ABromaTu3anus co3/1aHusl IPOMEKYTOUHBIX U UTOIOBbIX OTUETOB YUUTEICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIHH.

2.13. O6ecnieueHne BO3MOKHOCTH MPSIMOTO OOILIEHUSI MEXKTYy YUUTEISIMH, aIMUHUCTpALEH,
POIUTENSIMH U 00YJAIOIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIO0KEHHUS.

3. IIpaBnja 1 mOpsAA0K PadoThI € JJIEKTPOHHBIM KJIACCHBIM KyPHAJIOM

3.1. MmxeHep 1o KOMIbIOTEPAM yCTaHABIMBAET IPOrpaMMHOE obecrieueHne, Heo0X0AUMoe 11 paboThI

AJIEKTPOHHOTO XypHaJla, 1 o0ecreunBaeT Haiiexaliee pyHKIIMOHUPOBAHNE CO3/IaHHOM IPOrpaMMHO-

anmnapaTHOU Cpeapl.

3.2. [lonb3oBaTenu Noay4yarOT PEKBU3UTHI JOCTYIA K 3JIEKTPOHHOMY >KYPHAIy B CIEIYIOLIEM MOPSIJIKE:
VYuurens, KIacCHblE pyKOBOJUTENN, aIMUHUCTPALINA [TOJIy4at0T PEKBU3HUTHI 1OCTyIA Y
aamuHuctparopa K.

Ponurenu u obyuaromuecs: CaMOCTOSTEILHO PETUCTPUPYIOTCS B CUCTEME 3JIEKTPOHHBIN
KypHaI/31eKTpOHHBINA JHEBHUK (DXK/D]T).

3.3. KitaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIIOJIHSIOT JKYPHAI U CIEIAT 332 JOCTOBEPHOCTHIO

JaHHBIX 00 00YYaromMXCs U UX POAUTENSAX B COOTBETCTBUU C MHCTPYKIIMEH.

3.4. YuuTens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JJaHHBIE 00 yUeOHBIX MporpaMMax U ux

MIPOXOKJEHUH, 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00yUJalOIUXCsl, TOMALTHUX 3a/IaHUSIX B

COOTBETCTBUM C NHCTPYKLIHEH.

3.5. 3aMectuTenu AUpeKTopa mKoasl o Y BP ocyiecTBisieT nepuogunyeckuii KOHTPOJIb 32 BEACHUEM

3JIEKTPOHHOTO )KypHaJIa, COAEPKAIMNA MPOIIEHT y4acTusl B paboTe, MPOLEHT 00yJarouXxcs, He

MMEIOIIUX OIIEHOK, MPOLEHT 00yYarouXcs, MMEIOIIMX OJIHY OIIEHKY, 3allUCh JOMAIITHEro 33 aHHus,

y4eT MpOHAEHHOro yueOHOro MaTepuaiia.

3.6. Pogutenu n oOyvaroniuecss UMEIOT JTIOCTYIT TOJIbKO K COOCTBEHHBIM JTAaHHBIM U UCTIONB3YIOT DK/D]]

JUIS €0 IPOCMOTPA B COOTBETCTBUH C NHCTPYKLIHEH.

4. IlpaBa, 00s13aHHOCTH

4.1. Ilpaga:

4.1.1. Bce nonp30BaTeny UMEIOT IPABO JOCTYIIA K 3JIEKTPOHHOMY JKYPHAJTy €KEIHEBHO U
KpYIJIOCYTOYHO.

4.1.2. Bce nonbp30BaTeIn UMEIOT MPABO HA CBOEBPEMEHHbIE KOHCYIIBTAIIUH 110 BOIIpOcaM padoThI ¢
JIEKTPOHHBIM >KYPHAJIOM.



4.1.3. 1o pe3yapTatam IpOBEPKH AAMUHUCTPATOP, YUUTEIS U KJIACCHBIE PYKOBOJIUTEIIN BIIPaBe
pacCcUMTHIBATh HAa IPEMHUATLHOE BO3HATPAXKIACHHUE IO UTOTaM yUEOHBIX MIEPUOJIOB.
JIMpEeKTop MIKOJIbI UMEET MPaBo:

o Hasnavare COTpYIHUKOB IIKOJIBI HA UCTIOJHEHHS 00S3aHHOCTEH B COOTBETCTBUU C JTAHHBIM
MIOJIOKEHUEM;

e O06o03Ha4aTh TEMbI U 00CYKACHUS, Kacarouecs 00pa3oBaTeIbHOM JesITeIbHOCTH, U ITpoIecca
YIPaBJICHUS LIKOJIOH;

e IlyOnnKoBaTh MPUKA3bI U MIOJIOKEHUS, U31aBAEMbIE B IIKOJIE, B pa3jiene «/{oKyMEeHTbI».

3amectuTens gupekropa no Y BP umeer npaso:

e Ilony4yaTh CBOEBPEMEHHYIO HHIMBUAYAIbHYIO KOHCYJIBTAIMIO IO BOIIPOCaM pabOThI € AJIEKTPOHHBIM
KYpPHAJIOM;

e OOcyxnaaTh J1I00yI0 TEMY, Kacarollytocst 00pa3oBaTeIbHON AESITENbHOCTH, U MPOIiecca yIpaBICHHs
IIIKOJIOM;

e Bectu nuuHOE 31€KTPOHHBIE TOPTHOIHO.

Ajmvunancrparop o XK/ /1 uMmeeT npaso:

e OOcyxaaTh 100YIO TEMY, Kacarollytocsi 00pa3oBaTelbHON ASSITENbHOCTH, U MPOIlecca yIpaBICHH
IIIKOJIOM;

e CocTaBnsTh NPEICTABICHUE AUPEKTOPY IIKOIY HA MPEMUPOBAHUE YUUTENIECH MO pe3ybTaTaM padoThl
C JIEKTPOHHBIM KYpPHAJIOM.

HHxeHep 10 KOMIOBIOTEpaM UMEET IIPaBo:

o OOCyXIaTh ¥ BHOCUTH MPEIUIOKEHUS TI0 YITYUIICHHIO paOOTHI C SJIEKTPOHHBIM KypHAJIOM U

JTHEBHUKOM.
TerOTOp MMEET ITpaBo:

e OOcyxaaTh 1 BHOCUTH MPEUIOKEHHUS 110 YITYUIICHUIO PaObOThI C 3IEKTPOHHBIM >KYPHAIOM U

JTHEBHUKOM.
Yuurenb-npeIMETHUK UMEET NPABO:

e Tlony4yaTh cBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOIIPOCAM PabOThI C 3EKTPOHHBIM KYpPHAJIOM;

e  dopmHpoBaTh CBOU AIIEKTPOHHBIE Y4EOHBIE KYpPChI, UTOTOBBIE, IPOMEKYTOUHBIE U KOHTPOJILHBIE
TECTOBBIE PabOTHI U UCIIOJIB30BATh UX MPU MPOBEACHUN YPOKOB;

o OO6cyxaaTh JH00YI0 TEMY, KacarolIylocsi 00pa3oBaTeIbHON AEeITEIbHOCTH U MPOLecca YIpaBIeHUs
IIIKOJIOM;

e OOcyxaaTh U BHOCUTH MPEUIOKEHUS 110 YITYUIISHUIO PaObOThI C 2IEKTPOHHBIM KYPHAIOM U
JTHEBHUKOM;

o [lpu cBOEBpEeMEHHOM, MTOJIHOM M Ka4eCTBEHHOM 3aIllOJHEHHUH JIEKTPOHHOTO XKypHasa ()OpMUPOBAThH
OTYeTHl 10 paboTe B 3JEKTPOHHOM BHie: KanenaapHo-TemaTiueckoe mianuposanue; Urorn
yCIIEBAEMOCTH 10 TIPEeIMETY 3a yueOHbIN nepuod; OTyeT yuutens-peIMeTHIKA IO OKOHUYaHUU
y4eOHBIX TIEPUOJIOB 1 HTOTOBBIA;

e Co3naBarh U MyOIMKOBATH OOBSIBICHUS HA DJIEKTPOHHOM TOCKE OOBSIBICHUN;

e Bectu nu4yHOE 37EKTPOHHOE TOPTQPOIHO.

KitaccHbIN pYKOBOJIUTENh UMEET MIPABO:

e Tlony4yaTh cCBOEBPEMEHHYIO KOHCYJIBTAIMIO MO BOIIPOCAM PabOThI C 3EKTPOHHBIM KYpPHAJIOM;

o OO6cyxaaTh T00YI0 TEMY, KacalolIylocsi 00pa3oBaTeIbHON JAEATEILHOCTH U IIPOIecca YIPaBIeHUS
IIIKOJIOM;

o [lpu cBOEBpeMEHHOM, MOJTHOM M KQYECTBEHHOM 3aIOJHEHUH AJIEKTPOHHOIO KypHaja yUYUTEIIMU-
npeIMeTHUKaMU (hOpMHUPOBATh OTUETHI 110 padoTe B ANIEKTPOHHOM Buje: OTUET 0 MOCenaeMoCTH
knacca (rmo mecsiam); [IpenBapuTenbHbIi OTYET KIACCHOTO PYKOBOAUTENS 32 YUEOHBIN MeproI;
OT4YeT KIacCHOTO PYKOBOJUTEINS 3a yueOHBIN nmepuo1; Mitorn ycneBaeMocT Kiacca 3a y4eOHbIH
nepuo ; CBo/iHAs BEIOMOCTb yueTa yCIeBaeMOCTH o0ydaronmxcs kinacca; CBoiHas BEIOMOCTb yyeTa
MTOCEIIAEMOCTH.

e  ®opmupoBath npu HEOOXOAUMOCTH «H(BOPMAIIMOHHOE TUCHMO IS POTUTENEH» B OyMaKHOM BHJIC
JUIS BKJIIEUBAHUSI B OOBIYHBIN JHEBHUK 00y4aroIerocs;

o CoznaBarh U MyOJIMKOBATh OOBSBICHUS HA JIEKTPOHHOMN 10CKE 0OBSBICHUM;

e Bectu nuuHOE 31E€KTPOHHOE MOPT(OIHO.




4.2. O0s3aHHOCTH:
JMpEeKTOp OpraHu3alyu, OCYIIECTBISIONIYI0 00pa30BaTENbHYIO IeATEIbHOCTD, 00sI3aH:

o Pa3pabatbiBaTh 1 yTBEpKJ1aTh HOPMATUBHYIO U UHYIO JOKYMEHTALMIO 00pa30BaTeIbHON
opranmu3anu 1o Beaenuto DXK/D/1;

e OcymiecTBiATh KOHTPOJIb 32 BenenueM DXK/D/] He pexe 1 pa3a B 4eTBEPTh.

o Coznarh Bce HEOOXOUMBIEC YCIIOBHS JUIsl BHEAPSHUS U 00ecriedeHust paboThI 3JICKTPOHHOTO JKypHaja
B y4eOHO-BOCIIUTATEIbHON JEATEIILHOCTH M IIPOLIECCE YIIPABICHUSI LIKOJIOMN;

o IlpemycmaTpuBaTh IEHEKHOE BO3HATPAXKACHUE YUUTENEH M KIIACCHBIX PYKOBOAMTENEH B Cllydyae
JOJPKHOTO MCTIOJHEHUS MPaBHUII U NOPSAIKA pabOThI C 2JIEKTPOHHBIM )KYPHAJIOM ITPU HAYHUCIIEHUU
IpPEeMUH (CTUMYJIMPYIOLIMX BBIILIAT), C YIETOM UX HAarpy3Ku IpHu paboTe ¢ CUCTEMOH.

| 3amecturenu aupexropa no YBP o06d3aHsbl:

o COBMECTHO ¢ APYTUMH aJJMUHUCTPATUBHBIMU COTPYJHUKAMU pa3padbaThiBaTh HOPMATUBHYIO 0a3y
o0pa3oBaTenbHOU AeaTenbHOCTH s BeneHust DXK/D/] st pa3menieHus Ha caiite 00pazoBaTeIbHON
OpraHu3aIuy;

o ®opmHpoBaTh paCHUCAHUE 3AHATHIA 1O KJaccaM, yUUTelsIM 1 KaOMHeTaM B Havyalle y4eOHOTro To/a.
ITpu HEO6XOIMMOCTH POBOAUTE KOPPEKTUPOBKY pPaCIIMCaHUS;

o [IpoBepsaTs HaIMYKE KATEHIAPHO-TEMATHIECKOTO INIAHUPOBAHUS B 3JICKTPOHHOM KYPHAJIE IIKOJIBI Y
yuuTese MpeIMEeTHUKOB 10 Havyajla y4eOHOro roja;

o KoHTpomupoBaTh CBOEBPEMEHHOCTD 3aIIOJTHEHUS HJIEKTPOHHOTO )KypHAJIA YIUTEIISIMHU -
IPEIMETHUKAMHU U KJIACCHBIMU PYKOBOIMTEISIMU € IIOMOLIbI0 «OTUeTa 0 10CTyIE K KJIaCCHOMY
KYpHAITY»;

o CoznaBarh U MyOJIMKOBAaTh OOBSIBIECHUS HA JIEKTPOHHOM 10CKEe 0OBSABICHUN O BPEMEHHU U MecTe
KJIACCHBIX COOpaHMii, I3MEHEHHUSAX B PACIIMCAHUU U IPYTOH OTIepaTUBHON HH(OPMAIHH 115
yuuTeNnel, 00yJaroIuxcsi U pOUTENCH;

e AHaJIM3HMPOBATH JaHHBIE 110 PE3YIBTATUBHOCTH 00Pa30BATEIBLHON JACATEIBHOCTH H IIPH
HE00X0AUMOCTH (POPMHUPOBATH HEOOXOIUMBIE OTUETHI B OyMa)KHOM BHUJI€ IO OKOHYAHUIO Y4EOHBIX
TIEPUOJIOB.

| AnmvunuctpaTop no 9XK/9/1 06s3aH:

e OpranusoBarhb BHenpeHre DK/D /1 B opraHu3zaluu, OCyIeCcTBISIONIEeH 00pa30BaTEIbHYIO
NesITeIbHOCTD;

e PazpaboTaTh COBMECTHO C aIMUHUCTpALIMEN MIKOJIbI, HOPMAaTUBHYIO 0a3y no BeaeHuto IK/D/1;

e OO0ecreunTs BCeX MOJIb30BATENIEH PEKBU3UTAMU JIOCTYTIA K JIEKTPOHHOMY *KypHaiy. Bectu 6azy
JAHHBIX TTOJIH30BATENICH M CTATUCTUKY PAOOTHI C DJIEKTPOHHBIM JKYPHAJIOM;

o KouTponupoBars paboTy ¢ 3J€KTPOHHBIM KypHAJIOM BCEX YYaCTHUKOB 00pa3oBaTeIbHOM
JeSTeTbHOCTH: aJIMAHUCTPAIINH, YIUTENICH, 00YJalONNXCsl M UX POJUTEICH;

e OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO 110 BOIIPOCaM pabOThI € 3JIEKTPOHHBIM KYPHAJIOM;

e [IpoBOIUTH MIKOJIIEHBIE CEMUHAPHI, HAIPABJICHHBIC HA N3YYE€HUE BO3ZMOKHOCTEH 1 cC1IOcOOOB paboTHI ¢
3JIEKTPOHHBIM JKYPHAJIOM;

o [lomnepxuBath CBSA3b C POJUTEISIMH U OCYIIECTBISITH HEOOXOMMBIE KOHCYIBTAIINH TI0 BOITPOCAM
MOJIKJIFOYEHUS M pabOThI C DJIEKTPOHHBIM KYPHAJIOM

e Pa3Mmemniats Ha MIKOJBFHOM CaliTe HOPMATUBHO — MIPABOBBIE JOKYMEHTHI 110 BesieHuto DK/D/1;

o Pa3smemate Ha caiiTe 00ieo06pa3oBaTenbHOI OpraHU3aluy HHCTPYKIUIO 110 padote ¢ DXK/D 1 mis
YUEHUKOB, POJUTENEH (3aKOHHBIX MPEACTaBUTENEH ), IEAAroros.

| HnxeHep no koMnbroTepam 00s3aH:

e (OOecneunth Mepsl N0 OecriepedoHOMY (QYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO JKypHaa;

o Kontponuposars paborocrocobHocTh cucteMsl DK/D/1;

e OcymecTBIsATh CBA3b CO CIY:KO00M TEXHUUECKON MOJAepKKHU pa3padoTunka K/ /L;

e Omnpenensats ToukH KcIuryatau DXK/9/] (B cirydae HeTOCTATOYHON TEXHUYECKON OCHAIEHHOCTH
00pa3oBaTebHON OpTraHU3AIIHH ).

| TeroTop 00s13aH:

e  OpranmsoBats BHenpenue I)K/3]1 B oOpazoBaTeabHON OpraHU3aINH;

e Pa3paboTaTh COBMECTHO C aIMUHUCTpPALIMEH IIIKOJIBI, HOPMATUBHYIO 0a3zy mo BeneHuto DK/D/1;

e OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTALUIO 110 BOIIPOCaM pabOThI € 3JIEKTPOHHBIM JKYPHAIIOM;




e IIpoBoauTH MIKOJIBHBIE CEMUHAPHI, HAIIPABJIEHHbIE Ha U3Y4YE€HHE BO3MOXKHOCTEH U crtocoO0B paboThI €
ANEKTPOHHBIM KYPHAIIOM;

e Pa3memniarh Ha MIKOJLHOM CaliTe HOPMAaTUBHO — MPABOBBIC JOKYMEHTHI 110 BeaeHno DXK/D/1;

e Pa3meniare Ha caiite 001Ie00pa30BaTENHLHON OpraHU3auy HHCTPYKIIHIO 110 padote ¢ DXK/D /] ans
YUEHHUKOB, POJUTeNeH (3aKOHHBIX MPEACTaBUTENEH ), IEAaroros;

e OO6ecrieunts Mepsl 0 OecriepeOoHOMY (PYHKITMOHUPOBAHHIO SJIEKTPOHHOTO )KYpPHAIa;

e KonTtpomupoBats paboTocmocodHocTh cuctembl DXK/D 1.

KitaccHbl pyKOBOIUTEIL 00s3aH:

e Ilpoxoauth 00y4eHHUs Ha MIKOJbHBIX CEMHHApaX, HAIIPABJIECHHBIX HA U3yYEHHE MPHUEMOB PabOThI C
ANEKTPOHHBIM KYPHAJIOM;

e 3amoyHATH U CIEIUTh 33 aKTyaTbHOCTBIO JAHHBIX 00 00YYAIOILINXCSl CBOETO KJIacca M UX POTUTEIIAX;

o KoHTponupoBaTh CBOEBpeMEHHOE (€KEHEIeIbHOE) 3anoJiHeHHe 0a3bl JaHHBIX DXK/D]] 00
00yYaroIUXCsl YIUTEIIMU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIIEITHOCTH O0yUYCHHUS;

e HMHCTpYKTHPOBATHh O0YUYAIOIIMXCS U UX POIUTENCH 110 BonpocaM peructpanuu B XK/ /1;

e OpranuzoBaTh COOp KOMILJIEKTA TJOKYMEHTOB IO OOECIICUCHHIO 3aKOHO1aTEeIbHBIX TPEOOBAHUI O
3aIUTE MEPCOHATBHBIX TaHHBIX;

e BHocUTb B JIEKTPOHHBIN KypHAJ (PaKThl IPOITYCKA 3aHATUN 00yUYaIOLUIUMUCH 110 YBaKUTEIbHON
MIPUYUHE;

e EXeHelenbHO KOPPEKTHPOBATh BHICTABICHHBIC YIUTEIISIMU IPEIMETHUKAMU (haKTHI IPOITYCKa
3aHATHUI 00YyYalOIIUMUCS;

o OmnoBemarp poAUTENIeH HEYCIIEBAIOIUX 00yJAOMIUXCs, 00YyJarOIUXCsl, TPOIYCKAIOMINX 3aHSITHS TI0
HEYBaKUTEIHHOU IPUYUHE;

o [IpoBomuTh 0OyUeHUE IS YUSHUKOB U POAUTENEH (3aKOHHBIX MpesicTaBuTeNnei) mo padore ¢ DXK/D/1;

e OpranuzoBatbh 00OMeH HH(pOpMaLIUEH ¢ 0O0YUYAIOIMMUCS U POIUTENSIMHU (3aKOHHBIMH
MIPEACTABUTEISIMU);

e OcymiecTBIsATh KOHTPOJIb JOCTYMA POIUTENEH U 00yUJaOITUXCS.

YuuTenp-npeIMETHHK 00s3aH:

e Ilpoxoauth 00y4eHHUs Ha MIKOJIBHBIX CEMHHApaX, HAIPABIEHHBIX HA U3yYCHHE MPHUEMOB PabOTHI C
ANIEKTPOHHBIM KYPHAJIOM;

e 3amoyHATH AJIEKTPOHHBIN JKypHaJ HETIOCPECTBEHHO HA YPOKE UM OTCPOUYEHO HE TMO3/IHee YeM yepes
2 4Yaca 1mocJjie OKOHYaHHUS 3aHATUN 00YJaroIIuXCsl KaXI0To THS B TOUKax sKcruryararuu IXK/D/1;

e E’XeHEBHO 3alONHATH JaHHbBIE 0 JOMAITHUM 33/IaHUSIM;

e CucremaTuyecKku IpOBEPTh U OLIEHUBATh 3HAHUS 00YJarOIIMXCs, a TAK)KE OTMEYATh IMOCEIIAEMOCTb
B DJIEKTPOHHOM XKypHale;

e lcnpaBieHure OTMETOK U BBICTABJIEHUE OTMETOK «3aIHUM YHCIOM» 3aIPELIEHO.

e 1-x kyaccax obydeHue 6€30TMETOUHOE, TOMAITHUE 3a1aHus B DK He 3aluchIBatOTCs,
OCYILIECTBIISIETCS 3aII0JTHEHUE TEM YPOKOB, YUET [TOCEIaeMOCTH, ABM)KEHUS 00yJaroIuxcsi, 001eHne
YUUTENS C POAUTENSIMU (3aKOHHBIMH MTPEICTABUTEISIMH).

e JIns 0OBEKTUBHOM aTTeCTalluy 00YJaOLIUXCSl 32 YETBEPTh U yueOHBIN T0] HEOOX0AUMO HAJIMYHE HE
MeHee TpeX OTMETOK (Tpu 1-2-4acoBoil HeJeIbHOM y4eOHO# Harpy3Ke 1mo npeaMety) u oonee (ipu
y4ueOHOI Harpy3ke 0ojee 2-X 4acoB B HEJIEII0) ¢ 00s13aTeTbHBIM YYETOM KadeCTBA 3HAHHI
o0yuJaroIerocs o MMCbMEHHBIM paboTam;

e B ciydae npoBejicHNS MUCBMEHHBIX KOHTPOJIBHBIX paboT, MpoBEepKa pabOT YUUTEJIEM U BHICTABICHUE
oTMeTOK B DK ocyIiecTBIsSeTCSl B CPOKHU, IPETyCMOTPEHHBIE HOPMaMHU MTPOBEPKU MUCEMEHHBIX
pabor;

e B cnydae Hanuuus y 00y4aromierocs CpaBKu-0CBOOOKICHHS OT YPOKOB (DU3UYECKON KYIbTYpPHI,
OLICHUBAIOTCS TOJIOKUTEIEHO TEOPETUYECKUE 3HAHUS 110 TIPEMETY. 3alUCh «OCB.» B dKypHaJe He
JIOTTYCKaeTCs;

e OTMeTKH 3a UeTBEPTh U yUEOHBIN IO/l BHICTABIISIIOTCS B CTOJIOLIE, CIIEAYIOIIEM HEMOCPEICTBEHHO 3a
CTOJIOLIOM JIaThI MOCIIETHETO YPOKa;

e BpIcTaBIsATH UTOTOBBIE OLIEHKH 00YYaOIIMXCS 32 UYETBEPTh, MTOJIYTOAHE, TOJ, SK3aMEH U UTOTOBBIE HE
M03/IHEE CPOKOB, OTOBOPEHHBIX MIPUKA30M T10 IIIKOJIE TI0 3aBEPLICHUH YYeOHOTO MEPHOAa;

e [Ipu HEOOXOIMMOCTH OTOBEIIATh POAUTENEH HEYCTIEBAIOIINX 00YJArOITUXCSI, 00yUJatOIUXCS,
MIPOIYCKAIOIINX 3aHSATHUS;




Jlo Hauana y4eGHOro rojia co37aTh KaJleHJapHO-TEMAaTHYECKOEe IJIaHUPOBAHUE U BHEJIPUTH €TO B
ANEKTPOHHBIN XypHan. KomndyecTBo 4acoB B KaJleHIapHO-TEMATHUYECKOM TUIAHUPOBAHUHU JOKHO
COOTBETCTBOBATh YUeOHOMY ILIaHY;
BecTu Bce 3anucu 1o BceM y4eOHBIM MpeaMeTam (BKITI04ast ypOKH 110 MHOCTPAHHOMY SI3BIKY) Ha
PYCCKOM $I3bIKE C 0053aTeIbHBIM yKa3aHUEM He TOJIBKO TeM YPOKOB, HO U TEM 3aJaHUI [0 YPOKY;
Onpenenuts cocTaB MOATPYIIIT COBMECTHO C KJIIACCHBIM PYKOBOJUTEIIEM, IIPU JAEJIEHUH Kilacca 1o
IpeIMeTy Ha MOJArPYMIbl, U COOOUIUTH afMUuHUCTpaTopy 1o IXK/I/1. 3anucu BecTu HHIUBUAYATHHO
KaX/IbIM YUUTENIEeM, BEYIIHM MOIrPYIIY;
Ha ctpanune 31mekTpoHHOT0 kypHaia «TemMbl ypOKOB U 3a/1aHUs BBOJIUTH TEMY, U3YYEHHYIO Ha
ypOKe.

4.3. KaTeropuuecku 3arpemniaeTcs 10nycKkath 00yJaromumxcs K padbote ¢ DK o1 JTOrHHOM U mapoiieM

Mearoros.

4.4. 3anpemeHo nepenaBarb Hocuteldb XK (eni-HocuTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pa3rnamath naposs Bxoza B cuctemy 2)K/3 /] moCTOpOHHHUM JIUIIaMm.

5. O0mue npaBu/Ia BeleHUs y4eTa

5.1. BHecenne nH(GOPMAIIUH O 3aHATUN B 00 OTCYTCTBYIONIUX JOJKHBI IPOU3BOIUTHCS 1O (DAaKTy B
IeHb TpoBeieHus. Ecim 3aHsTHe MPOBOJUIOCH BMECTO OCHOBHOTO IIPENoAaBaTes, (akT 3aMeHbI
JIOJDKEH OTPaXKaThCsi B MOMEHT BHECCHHUSI YUETHOM 3aIiCH.

5.2. BHecenue B )ypHal HH(QOpMALIUKU O JOMAITHEM 33/IaHUH JOJDKHO TPOU3BOAUTHCS B ICHb
MIPOBE/ICHUS 3aHATHA HE MO3HEE, YeM Yepe3 3 yaca 1ociIe OKOHYAHUS BCEX 3aHSATHIA JaHHBIX
00yUarouxcs.

5.3. Pe3ynbpTatThl OlICHUBAHUS BBIITOJHEHHBIX 00YYaOIIUMUCS PabOT JOKHBI BBICTABIATHCS HE MO3IHEES
10 nHelt co qHS MX TPOBEICHUS B COOTBETCTBUU C IIPUHATHIMU B 00pa30BaTeIbHON OpraHu3aiu
[IpaBWJIaMU OLIEHKH padoT.

5.4. ApXxMBHOE XpaHEHHE YYETHBIX JAHHBIX JIOJDKHO MPEIyCMaTPUBATh KOHTPOJIb 33 UX LEIOCTHOCTBIO
Y JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOIUMOTO CPOKa.

6. Yci10BuSI COBMEIIEHHOT0 XPAHEHH JAHHBIX B 3JIEKTPOHHOM BH/Ie H HAa OYMasKHBIX HOCHTEJISIX
6.1. B cmyyae HEOOXOAMMOCTH MCIIOIb30BaHUs TaHHBIX J)K U3 351IeKTPOHHOM (POPMBI B KauecTBe
MeYaTHOI 0 JIOKyMEHTa UH(OpMAIHsl BBIBOJUTCS Ha Me€4YaTh U 3aBEPSETCS B YCTAHOBICHHOM MOPSIJIKE.
ApXHBHOE XpaHEHHE YUETHBIX JAHHBIX HA OyMa)KHBIX HOCUTENISX JIOJIKHO OCYIIECTBISATHCS B
COOTBETCTBUM ¢ AercTByronmM [lopsakom PocobpHanzopa, yTBepKIeHHBIM MpUKa3oM MUHOOpHAYKH
Poccun Ne546 ot 25 anpens 2022 rona.

6.2. CBoiHast B€IOMOCTh UTOTOBOM YCHEITHOCTH KJlacca 3a yueOHbIH o/ BBIBOJUTCS U3 CUCTEMBI yueTa
B TOM BH/JIE, KOTOPBIN IPETYCMOTPEH AEHCTBYIOIMMU TPeOOBAHUSIMM apXUBHOM ciy:k0bl. Eciin nanHbIe
10 y4eOHOMY TOJly XpaHSATCs B SJIEKTPOHHOM BUJE, CBOJHAS BEAOMOCTh MOXET ObITh Nepe/laHa B apXUB
Cpasy IO 3aBepUICHUH BEIEHUS yueTa B COOTBETCTBYIOIEM KJIACCHOM >KypHalle.

6.3. Ilpu BereHuu yueTa B 3JIEKTPOHHOM BHJIE€ HEOOXOAUMOCTh BBIBOJA JAHHBIX HA MEYaTh JUIS
HCIIOJIb30BAaHUS B KAUECTBE JIOKYMEHTA OMPEEIISIETCS COOTBETCTBUEM HCTIOIb3YEMOM
uHpopmannonnoit cuctemsl [OCT P UCO 15489-1-2019 «HaunonanbsHbli cranaapt Poccuiickoii
®enepanun. CucreMa CTaHIapTOB MO UH(poOpManuu, OUOIMOTEYHOMY U U3/IaTEIbCKOMY JIETYy.
Wudopmanus u 1okyMeHTanus. YpaBiIeHHE JOKYMEHTaMI».

7. 3aki0unTeIbHBbIE M0JI0KEHUS

7.1. Hacrosiiee IlonosxeHnne 00 371eKTPOHHOM KJIAaCCHOM JKypHaJje / THEBHUKE SIBJISETCS JIOKATbHBIM
HOPMAaTUBHBIM aKTOM, puHUMaeTcs Ha [legarornuyeckom coBeTe MIKOJIBI U YTBEpKaaeTcs (1100
BBOJIUTCS B JICWCTBHE) MPUKA30M JUPEKTOPA OpTraHU3AINH, OCYIIECTBISIONICH 00pa30BaTeIbHYIO
NEeSATEIbHOCTD.

7.2. Bce u3aMeHeHUs U JOTOJHEHUs, BHOCUMBIE B HacTosmee [lomoxxenne, 0ohopMIISIFOTCSI B TUCHbMEHHOM
(dbopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOATENLCTBOM Poccuiickoit denepanuu.

7.3. TlonoxxkeHue 00 AIMEKTPOHHOM KJIACCHOM KypHaJie IPUHUMAETCS Ha HEOMPEIETICHHBIN CPOK.
N3menenus u nononaHeHus K [lonoxxeHno npuHUMAIOTCS B MOPSIKE, IPEAYCMOTpEeHHOM 11.7.1.
gacrtosmero [Homoxxenust.

7.4. llocne npunsitus [lonoxxenus (MM U3MEHEHU U TOMOJHEHUN OT/AENbHBIX IYHKTOB U Pa3JIejoB) B
HOBOH pelaKIuy Npeablaylias pelakuus aBTOMAaTUYECKH YTPAUYUBAET CUITY.
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